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SALES AND DISPOSALS OF SURPLUS PROPERTY
Southeast Technical College Policy STC 422

1. Purpose
The purpose of this policy is to provide guidelines for the sale or disposal of property that Southeast

Technical College (STC) determines is no longer necessary, suitable, or useful for the purpose for which it
was acquired.

2. General Statement of Policy
1. The policy of theCollegeSTC is to properly dispose of materials, equipment, and real property no
longer utilized to reduce insurance, storage, and handling costs, while complying with applicable

statutes.
2. Departments and programs at STC will be asked to report surplus property under their control,

either during scheduled requests or on an ongoing basis. A consolidated list will be presented
for Beard-Sioux Falls School Board (School Board) approval as required by law. The Finance
Office will maintain official records of surplus property and ensure compliance with statutory
and grant requirements.
3. Surplus property shall be categorized and managed as follows:
a. Internal Transfers — usable items no longer needed may be reassigned within the School
District before disposal.
b. Low-Value or No-Value Property — items appraised at $499 or less, or determined to
have no resale value, may be sold directly, donated to political subdivisions or
nonprofits, recycled, or otherwise disposed of in an appropriate manner.




c. _Higher-Value Property — items appraised at $500 or more, or originally obtained through
federal, state, or other grant funding may have additional restrictions. The Finance
Office will research these conditions and proceed accordingly to meet those
requirements, which may include advertising the upcoming sale or returning property to
the granting agency.
d. Real Property —if real property is determined to be surplus, it may be sold, transferred,
or otherwise disposed of consistent with applicable laws and approval of the School
Board.
4. Revenue acquired from the sale of surplus property will be categorized as such and deposited to
theCollege’sSTC's general fund, unless restricted by grant requirements.
5. Employees and their immediate family members may not acquire surplus property except
through public auction.




3. Dissemination of Policy and Training
The policy is located on STC’s website under Consumer Information — Southeast Tech Policies

Legal References:

SDCL

1-27-1 Public records open to inspection and copying

1-27-1.5 Certain records not open to inspection and copying

6.5.1 Transfers of land or property between political subdivisions permitted — Work
exchanges — Agreements of governing bodies

6-5-2 Gratuitous transfers of property to another political subdivision or nonprofit corporation

6-5-3  Resolution for gratuitous transfer of real property — Conveyance

6-5-4 Exchange of land with private owner — Appraisal — Public notice and hearing

6-5-5 Local governments permitted to lease, sell, give, or otherwise convey real and personal

property to other units of government.

6-13-1 Beterminatien- Disposition of surplus property

6-13-2 Appraisal of value of surplus property — Filing of report

6-13-3 Improvements appraised separately — Equipment and property not appraised

6-13-4 Netice-by-publication-ofsSale of surplus property —Notice - Exceptions

6-13-5 Receipt of sealed bids—Sale to highest bidder—Reappraisals-e Absence of bids -+
Pprivate sale

6-13-5.2 Sale of government property at public auction or through broker — Offers - Notice




6-13-6 Sale by auction—Notice ef by publication

6-13-7 Persons prohibited from purchasing surplus property - Exception

6-13-8 Deposit and credit of sale revenue

6-13-9 Sale of real property under installment contract

6-13-10 Acceptance of bid for installment contract

6-13-11 Board approval of installment contract sales

6-13-12 Full purchase price paid in cash — Execution of deed

6-13-13 Less than full amount of purchase price in cash — Execution of contract for deed
6-13-14 Transfer, license, or sale of computer software — Notice to board

Other References:

South Dakota Bid Law Booklet — Department of Legislative Audit

South Dakota School District Accounting Manual (SAM) - Department of Legislative Audit

Finance Accounting & Reporting Manual (FARM) — National Association of College & University Business
Offices (NACUBO)
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